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DREAMVIEW


PROPERTY MANAGEMENT, LLC 



PO Box 228


Phone: (425) 583-7762

Kirkland, WA 98083-0228

www.dreamviewpm.com

Email: info@dreamviewpm.com

GOLD

All of the Silver package which included:

Accounting


Collect monthly dues

Account receivables

Account payables

Prepare & process legal documents pertaining to delinquent accounts

Yearly taxes

Assist with yearly audit

Reconcile monthly financial reports (hard copies)

Non-profit annual report with State of Washington

Reconcile insurance reserve account

Reconcile maintenance reserve account

Reconcile CD’s accounts 

Access to accounting staff 

Plus:

Property Management


Negotiate, evaluate and retain vendor’s contracts


Coordinate with vendors for projects  


Supervision of day to day operations


Attend 11 board meetings per year


Attend 1 annual meeting per year

 
Site visits twice per month


Handle all resident emergencies and concerns


On-line maintenance requests

24 hour on call services for emergencies

Prepare annual budget

Work with insurance agent for proper coverage of property

Violation notices

Work with real estate agents upon selling units 

Schedule annual inspection of fire and backflow testing 

